
 
 
 

Opportunity to provide management support to GLV 
 
 

Overview 
 
GLV are looking for a consultant, secondee or team to provide management of our charity 
from August 2017 for at least six months, to provide continuity for our core services in the 
period between our current Chief Executive leaving and the establishment of the Hub for 
London’s civil society which will take on GLV’s functions in the future. 
 
Expressions of interest are sought from anyone who is interested in this role – whether 
working as a sole consultant, as someone seconded to GLV, or as a team to deliver the 
different functions required, by the deadline of 9am on 25th August 2017. 
 
Context 
 
GLV’s Chief Executive is leaving the organisation in September 2017, and we are working 
with partners to establish the London Hub for civil society, recommended by The Way 
Ahead report, with the aim that this starts taking shape from October 2017.  Once the Hub 
is fully established the work of GLV will fold into this new structure, so at this stage we are 
not seeking to replace the GLV Chief Executive position, pending agreement on the 
structure of the Hub. 
 
Whilst we are excited about the future with the Hub, we are strongly committed to 
maintaining the high quality services and support that GLV is recognised for, during this 
transition phase and whilst the Hub is getting going, so that our members continue to 
benefit from our work.  So, we are looking to ensure there is strong management support 
for GLV’s activities during this transition period, and are seeking someone (or a team) who 
will be bringing their knowledge and networks of volunteering in London so that we have 
continuity of service for GLV’s core offer to the membership and wider sector. 
 
Separately, we have appointed someone to lead on our work to establish the Hub (working 
with our partners) – the opportunity detailed in this paper is focused entirely on the current 
“business as usual” activities of the current GLV programme. 
 
What we need 
 
We estimate a time commitment equivalent to two days per week will be required to do 
this work, and are open to this being delivered by an experienced consultant, an 
organisation bidding to do this work through utilising a number of people in their team, or 
through a secondment over to GLV.  We would like this arrangement to be in place from 



early September, to allow a handover from our current Chief Executive, and to run for six 
months (with the possibility of a further three month extension). 
 
 A schedule of key tasks will be agreed between us, but will include: 
 

 Providing management support to our staff and volunteer team, enabling them to 
achieve their potential and to continue to provide our core service offering; 

 Delivering on existing funded programmes, including contract and relationship 
management, reporting and evaluation activities; 

 Representing volunteering, GLV and the network to relevant strategic bodies, acting 
as a strong advocate for volunteering, including work linked to The Way Ahead; 

 Running our programme of events for members (including quarterly network days); 

 Delivering our programme of sector events, including partnership working with Team 
London and Reach on our leadership conference in November; and 

 Supporting the governance of the charity through servicing Board meetings, working 
with our accountant and auditors on our year-end reports and ensuring compliance, 
and overseeing any General Meetings held during this period. 

 
We’ll be looking for people to show that they’ve got the right mix of strategic understanding 
and insight, together with a track record of operational delivery and management success, 
to lead our services over this key transition period before the establishment of the Hub. 
 
We anticipate that some of the work can be delivered remotely, working from your existing 
offices, though that up to one day per week will be ‘out and about’, either meeting with our 
team at our City Hall office, attending meetings, or at events.  There will also be the need to 
attend occasional evening meetings to support Trustee meetings. 
 
We are also open to appointing a combination of people to perform this work – so if you are 
are not able to offer two days per week, or do not have the right experience to deliver the 
full package of work we are seeking to cover, please note this in your submission. 
 
What we can offer 
 
We have a budget for this work, and would request that you note your preferred day rate 
on your expression of interest (and if submitting an expression of interest on behalf of a 
team please just specify if there is any difference in day rates between team members, and 
how you would see this work divided between you). 
 
We will be able to provide a handover in early September from our current Chief Executive 
(and are open to front-loading the programme so that you provide more days during this 
initial period to capture learning, and deliver less days at a later stage during any quiet 
periods in the GLV calendar), and have a very supportive and engaged Trustee Board who 
are able to provide continuity, knowledge and insight from their many years with the 
organisation and network. 
 
 
 



How to express an interest 
 
If you will have the capacity to deliver this work for us we would love to hear from you – the 
opportunity is open to anyone with the right mix of experience, skills and knowledge, and 
can be delivered by one person or through utilising a number of colleagues in your team. 
 
To express interest we just need a statement from you (maximum two sides of A4, no 
smaller than size 11 font) to explain how you would deliver this work covering the points 
below, together with the CVs of any people who will be involved as part of your team. 
 
Your supporting statement should cover: 
 

 An overview of the key people who would be involved and a summary of their 
relevant skills and experience that will give us confidence in your offer to manage 
GLV in line with the key tasks outlined in this document; 

 How you would manage this work alongside any existing projects or services you are 
involved in to ensure GLV has access to the capacity needed; 

 How you could accommodate fluctuations in the GLV work programme, both during 
the initial six month period (including handover) and in any agreed extension; and 

 Any added value you believe you offer. 
 
As per the previous notes, if you are not able to cover the full range of activities required (or 
do not have the capacity to offer the required time), please indicate this in your supporting 
statement so that it is clear which elements of the work you are interested in delivering; and 
please include details of your day rate as noted above. 
 
The deadline for expressions of interest is 9am on 25th August 2017 – please send through 
by email to james@glv.org.uk by this time.  Please also contact James via this email address 
if you have any queries in advance of submitting your response. 
 
We hope to contact all those expressing an interest by the end of 29th August 2017 to 
confirm if you are being invited to interview (with the expectation that these are held 
before 1st September 2017), or if you have not been successful on this occasion. 
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